
  
  

 

5 January 2021 

To the creditor as addressed 

Dispatch by email only 

 

Forensic Document Services Pty Ltd (In Liquidation) ACN 008 575 942 (the 
“Company”) 
 

Final Report to Creditors 

As you are aware, I was appointed liquidator of the Company on 20 November 2018.  

This is my final report to creditors.  

Disclaimer 

This report has been prepared based on my investigations including a review of the 
Company’s financial information.  Whilst I have endeavoured to determine the accuracy or 
otherwise of the information provided, I am unable to warrant the accuracy, completeness or 
reliability.  I reserve the right to alter any conclusion or recommendation in this report on the 
basis of further information that may become available. 

This report is to be read in conjunction with my previous reports to creditors dated 23 
November 2018, 12 February 2019 and 26 March 2020. 

Receipts and Payments 

A summary of my receipts and payments to date is included in my remuneration approval 
report attached to this circular. 

Remuneration 

Refer to my remuneration approval report attached to this circular, I will be seeking a further 
$26,577.50 in remuneration due to the extra tasks associated with the recovery of Company 
assets, recovery of unfair preferences and preparation and distribution of final report to 
creditors. 

Meeting of Creditors 

If I receive a request for a meeting complying with the guidelines set out in the previous 
information provided to you, I will hold a meeting of creditors.  Otherwise, I do not intend to call 
a meeting of creditors at this time. 

 

 



 

 

Summary of Assets and Liabilities 

My summary of assets and liabilities of the Company is as follows: 

Details Director’s 

ROCAP 

$ 

Estimated 

Realisable 

Value 

$ 

Assets   

Cash on Hand - 11,605 

Plant and Equipment 303,281 21,890 

Debtors 18,271 9,021 

Other Assets - 9,369 

Total Assets 321,552 51,885 

Liabilities   

Priority Creditors 160,965 179,161  

Secured/PPSR Creditors - 142,584  

Unsecured Creditors 38,518 86,071  

Total Liabilities 199,483 407,817  

Deficiency 122,069 (355,932) 

Assets 

Cash at bank 

No other bank account in the name of the Company has been identified since my Update 
Report to Creditors dated 26 March 2020. 

No further action will be taken in relation to cash at bank. 

Cash on Hand 

As advised in my report dated 26 March 2020, an amount of $11,605 relating to cash on hand 
has been transferred to the Company’s liquidation bank account. 

No further action will be taken in relation to cash on hand. 

Plant and Equipment 

As advised in my previous reports to the creditors, the Company’s plant and equipment was 
sold at auction for the amount of $21,890 inclusive of GST. 

No further action will be taken in relation to the plant and equipment of the Company. 



 

 

Debtors 

The director's ROCAP indicated the Company had $18,271 in receivables as at the date of my 
appointment. 

Numerous correspondence were sent to the debtors from 6 April 2020 to 7 December 2020 to 
pursue and recover receivables of the Company.  

I advise I have recovered an amount of $9,021 from a debtor which has been received into the 
Company’s liquidation bank account. 

In addition to this, my inquiries indicated that the amount of $1,521.50 had already been 
received into the Company’s pre-appointment bank account prior to my appointment.  The 
remainder I have determined as uncommercial to pursue. 

No further action will be taken in relation to the debtors of the Company. 

Other Assets 

I have recovered an amount of $2,988 in insurance refunds and an amount of $6,380 relating 
to tax costs. 

I have not identified any other assets of the Company. 

Liabilities 

Priority Creditors 

As discussed in my Report to Creditors dated 26 March 2020, the director advised that a total 
of $160,965 in relation to outstanding employee entitlements was owed to the former 
employees of the Company. 

The Fair Entitlements Guarantee (FEG) Office through the Department of Small Jobs and 
Business paid a total of $107,422 to the former employees of the Company in relation to 
unpaid wages, holiday pay, leave loading, long service leave and payment in lieu of notice. 

It was advised in my previous reports to creditors that a total of $71,739 which was not 
covered by the FEG scheme was still due to the former employees of the Company. 

As there is no dividend to be paid in this liquidation, no further action will be taken in relation to 
priority claims. However, in the unlikely event of a dividend, FEG and the amounts owed to the 
employees which are not covered by the FEG scheme will rank in priority to other claims in the 
external administration subject to adjudication. 

Secured Creditors 

There were four (4) PPSR registrations from two (2) separate parties as at the date of my 
appointment, details of which are below: 



 

 A total of three (3) security interests were registered with the NAB.  As previously 
advised, the NAB stated that their security interests related to a general security 
interest, a charge over the Company's commercial property and an interest that had 
been discharged as at the date of my appointment. In addition, NAB had sent 
correspondence in relation to the accounts held by the Company with the NAB, details 
of which are below: 
 
- A NAB Business Everyday Account with an overdraft of $108,351 as at the date of 

my appointment; 
- A term deposit in the amount of $22,816.28; and 
- A NAB Low-Rate Business Credit Card with a limit of $10,000. 

 
As advised in my previous reports to creditors: 
 
- the director has made an advance to the NAB in relation to the amount owed for the 

credit card account; and  
- the Company’s landlord had exercised their right to the term deposit to offset the 

amounts owed for outstanding rent on the Company’s former leased premises. 
 

 A security interest was also registered with Fuji Xerox Australia Pty Limited (“Fuji 
Xerox”) which was a Purchase Money Security Interest (PMSI) over other goods.  
Correspondence was sent to Fuji Xerox, requesting further particulars in relation to the 
security interest.  Correspondence was received from Fuji Xerox which indicated that 
the security interest related to a printer with a payout figure, rental arrears and residual 
cost in the total amount of $34,233.02. Due to the contract relating to a rental, I 
subsequently disclaimed my interest in the printer. 

Unsecured Creditors 

As at the date of my appointment, the director advised that 18 unsecured creditors of the 
Company were owed a total of $38,518. 

My inquiries to date indicate a total of 22 unsecured creditors totalling $86,071 are owed by 
the Company, details of which are below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Unsecured Creditor Amount 
$ 

Australian Taxation Office 19,483 

Employsure 15,930 

PIAM Pty Limited 12,413 

GJS Property 11,175 

Peter Allan & Christine Gooding 10,626 

F. Zimmerman & Co., solicitors 4,600 

Icare Workers Insurance 1,461 

Other Unsecured Creditors (15) 10,381 

Total $86,071 

Asset Realisations 

I do not anticipate any further asset recoveries other than those asset recoveries noted earlier 
in this report.  

Investigations 

As advised in my report to creditors dated 26 March 2020, an investigation in relation to the 
affairs of the Company and breaches of director duties pursuant to sections 180 - 184 of the 
Act were undertaken and I submitted my report to ASIC pursuant section 533 of the Act.  I 
advise ASIC Clearance was received on 19 March 2019, in which ASIC advised they decided 
not to take any further action in relation to the misconduct reported. 

As I have conducted all my investigations into the affairs of the Company and have realised all 
assets of the Company, I have now decided to proceed to finalise the liquidation of the 
Company. 

Voidable Transactions 

Unfair Preferences 

A review of the Company’s bank statement indicated a potential unfair preference claim from 
the Australian Taxation Office (‘ATO’). 

 

A letter of demand was sent to the ATO on 8 April 2020 requesting payment of the unfair 
preferences paid during the Company’s relation back period. The claim  was initially disputed 
by the ATO providing counter defences. Negotiations took place until a settlement was 
reached on 14 August 2020.  

 

I have recovered an amount of $7,500 in relation to unfair preference payments which was 
received into the Company’s liquidation bank account. 
 



 

Insolvent Trading 

My investigations indicate that the Company had been trading whilst insolvent from at least 30 
June 2017, if not earlier, as this was the time when the Company began to experience trading 
losses and cash flow issues. 

As advised in my Report to Creditors dated 26 March 2020, I have deemed the claims against 
the director to be uncommercial to pursue due to the claims being relatively minimal, with the 
costs to pursue the claims exceeding the amounts that may be recovered. Furthermore, the 
director of the Company also assumed personal liability for the amounts owed to the NAB. 

Therefore, no further action will be taken in relation to insolvent trading. 

Dividend 

 
There will be no dividend to be paid in this liquidation. 

Further Inquiries 

I advise there are no other outstanding matters that require further inquiries. 

Accordingly, I will now proceed to finalise this liquidation. 

Please contact my office should you require further information.  

Yours faithfully 

 
Ezio Senatore 
Liquidator 
 
 
Appointment date: 20 November 2018 

Contact name: Ezio (Eddie) Senatore 

Contact number: (02) 6100 3435 

Email: hello@eddiesenatore.com 

 
Encl: Remuneration Approval Report 

mailto:hello@eddiesenatore.com
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Remuneration Approval Report 

Forensic Document Services Pty Ltd (In Liquidation) (the “Company”) 

ACN 008 575 942 

This remuneration approval report provides you with the information you need to be able to make an 

informed decision regarding the approval of my remuneration for undertaking liquidation of the 

Company. 

This report has the following information included: 
  

Remuneration Approval Report .................................................................................................................................................... 1 

Part 1: Declaration ........................................................................................................................................................................... 2 

Part 2: Executive Summary ............................................................................................................................................................ 2 

Part 3. Remuneration ...................................................................................................................................................................... 4 

3.1 Remuneration claim resolutions ............................................................................................................................................ 4 

3.2 Details of remuneration ........................................................................................................................................................... 5 

3.3 Total remuneration reconciliation ......................................................................................................................................... 6 

3.4 Likely impact on dividends ...................................................................................................................................................... 6 

Part 4: Disbursements..................................................................................................................................................................... 7 

Part 5: Report on Progress of the Administration ..................................................................................................................... 7 

Part 6: Summary of Rec eipts and Payments  ............................................................................................................................... 7 

Part 7: Queries.................................................................................................................................................................................. 7 

Schedule A – Resolution 1 Table of major tasks for remuneration ........................................................................................ 8 

Schedule B – Resolution 2 Table of major tasks for remuneration ........................................................................................ 9 

Schedule C – Summary of Rec eipts and Payments  ..................................................................................................................10 

Appendix 1 – Proposal 1 for creditor approval - Remuneration ...........................................................................................11  

Appendix 2 – Proposal 2 for creditor approval - Remuneration ...........................................................................................12  

Appendix 3 – Formal Proof of Debt Form .................................................................................................................................13  

Appendix 4 - Information Sheet: Proposals without meetings..............................................................................................14 
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What do you need to do next? 

You should read this report and the other documentation that I have sent you.  

To minimise the costs in this liquidation, I have elected to seek the approval of creditors for my 

remuneration without a meeting. Information about the proposals without a meeting process is included 

at Appendix 4 of this report. 

You can cast your vote by using the voting forms included in this report at Appendix 1 and 2.  These forms 

then need to be returned to my office by post, scanned and emailed or faxed. I need to receive your 

forms by Friday, 29 January 2021 for your vote to count.  If you chose to use post, please allow enough 

time for your letter to be delivered. 

If you have any questions, or need any assistance with understanding the materials I have sent to you, 

please contact Eddie Senatore on (02) 6100 3435 or via email on hello@eddiesenatore.com. 

Part 1: Declaration 

I, Ezio (Eddie) Senatore of Eddie Senatore Advisory have undertaken a proper assessment of this 

remuneration claim for my appointment as Liquidator of the Company in accordance with the law and 

applicable professional standards.  I am satisfied that the remuneration claimed is in respect of necessary 

work, properly performed, or to be properly performed, in the conduct of the liquidation. 

Part 2: Executive Summary 

In my Update Report dated 26 March 2020, creditors approved my remuneration by proposals for the 

period 20 November 2018 to the conclusion of the winding up. 

The following table highlights the past remuneration approved by creditors and the current remuneration 

approval being sought.   

Period 20 November 2018 to 

the conclusion of the winding 

up 

Period Actual/ 

Forecast 

$ 

Report 

Reference 

Amount  

(ex GST) 

$ 

Past remuneration approved: 

Total past remuneration 
approved 

From 20 

November 2018 

to 25 March 

2020 

Actual 

Update Report 

to Creditors 

26 March 

2020 

35,782.50 

From 26 March 

2020 to the 

conclusion of 

the wind up. 

Forecast 

Update Report 

to Creditors 

26 March 

2020 

10,000.00* 

Current remuneration 

approval sought: 
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Liquidation Resolution 

No. 1 for the period 

26 March 2020 to  

4 January 2021 

From 26 March 

2020 to  
4 January 2021 Actual 3.2 35,077.50 

Liquidation Resolution  

No. 2 for the period  

5 January 2021 to the 

conclusion of the liquidation 

From 5 January 

2021 to the 

conclusion of 

l iquidation 

Forecast 3.2 1,500.00** 

*This remuneration approval has been superseded by the actual remuneration incurred during the period 

26 March 2020 to 4 January 2021. 

**Approval for the future remuneration sought is based on an estimate of the work necessary to the 

completion of the administration.  I do not expect that I will request further remuneration as I am now in 

the process of finalising the liquidation however should additional work be necessary beyond what is 

contemplated, further approval may be sought from creditors. 
 

As highlighted in the table above, creditors have previously approved the remuneration of the Liquidator 

for the period 20 November 2018 to the conclusion of the winding up to an amount of $45,782.50 (not 

Incl. GST). 

I am requesting that creditors consider a resolution to approve the remuneration of the Liquidator for an 

amount of $35,077.50 plus GST for the period 26 March 2020 to 4 January 2021.  The additional 

remuneration sought from 5 January 2021 to the conclusion of the winding up in the amount of 

$1,500.00 represents estimated costs attributed to outstanding work in order to finalise the liquidation.  

Summary of Liquidator’s Remuneration & Resolutions 

In my previous remuneration report to creditors dated 26 March 2020 creditors were advised that the 

costs attributed to the liquidation phase would amount to $45,782.50 (not Incl. GST).  As noted in the 

table above, the amount incurred in Liquidators remuneration has exceeded the initial estimate amount 

by $25,077.50 in actual costs, with a further $1,500.00 being sought to carry out remaining necessary 

work until the conclusion of the winding up.  

The extra costs of the period of the liquidation have been attributed in dealing with the following issues: 

 Unforeseen additional time (approximately 32.36 hours) spent by members of staff and sub-

contractors in dealing with “creditors” including receiving and following up creditor enquiries, 

preparing correspondence to creditors, preparing additional reports to creditors, receipting & 

filing POD's not related to dividends and assessing creditor claims.  The cost of this additional  

time is approximately $14,560.00.  

 Unforeseen additional time (approximately 9.76 hours) spent by members of staff and sub-

contractors in dealing with “investigation” matters. I advise I have pursued recovery of the unfair 

preference claim from the ATO which was initially disputed until a settlement was reached after 

several negotiations. I have also finalised my investigations in relation to director breaches. An 
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ASIC Clearance was received on 19 March 2019. The cost of this additional time is approximately 

$4,390.00. 

 Unforeseen additional time (approximately 16.54 hours) spent by members of staff and sub-

contractors in dealing with “administration” matters including incoming and outgoing 

correspondence between the ASIC, bank administration, review and planning discussions general 

reporting to and lodgements of documentation with the Australian Taxation Office (ATO) and 

ASIC, dealing with the ATO directly in respect of BAS issues generally and dealing with insurance 

matters.  The cost of this additional time is approximately $6,202.50.  

 Unforeseen additional time (approximately 3.84 hours) spent by members of staff and sub-

contractors in dealing with “asset” matters including evaluating all bank correspondences, 

identifying any further funds to be realised, correspondence to banks in relation to bank 

guarantee and multiple correspondence with debtors in relation to amounts owed to the 

Company. The cost of this additional time is approximately $1,925.00. 

The additional remuneration being sought to administer the liquidation to finalisation is attributed to the 

unforeseen additional time as discussed above and outstanding work needed to be undertaken by Eddie 

Senatore Advisory as follows: 

• Distribution of final report to creditors; 

• Discharge statutory obligations with ASIC, the ATO and other regulatory authorities; and 

• Attend to all tasks associated with finalising the administration. 

I draw the attention of creditors that the approval for the actual or forecast remuneration sought is 

based on work already undertaken and that which has been deemed necessary to complete the 

administration.  I do not expect that further remuneration is needed as I am now in the process of 

finalising the liquidation however should additional work be necessary beyond what is contemplated, 

further approval may be sought from creditors. 

Please refer to report section references detailed above for full details of the calculation and composition 

of the remuneration approval sought. 

Part 3. Remuneration 

3.1 Remuneration claim resolutions 

I will be seeking approval of the following resolutions to approve my remuneration.  Details to support 

these resolutions are included in section 3.2 and in the attached Schedules.  
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Resolution 1: from From 26 March 2020 to 4 January 2021 

“That the remuneration of the Liquidator, his staff and sub-contractors, as set out in the 

Remuneration Approval Report dated 5 January 2021, be fixed and approved for the period from 

26 March 2020 to 4 January 2021 to a limit of $35,077.50 plus any applicable GST, and that the 

Liquidator be authorised to draw remuneration as required.” 

Resolution 2: from 5 January 2021 to the conclusion of the winding up 

“That the remuneration of the Liquidator, his staff and sub-contractors, as set out in the 

Remuneration Approval Report dated 5 January 2021, for the period from 5 January 2021 to the 

conclusion of the winding up be capped to a maximum amount of $1,500.00 plus any applicable 

GST, but subject to upward revision by resolution of creditors, and that the Liquidator be 

authorised to make periodic payments on account of such accruing remuneration as incurred”. 

3.2 Details of remuneration  

The basis of calculating the remuneration claims are summarised below and the details of the major tasks 

performed and the costs associated with each of those major tasks are contained in Schedules A and B.  

Resolution 1 from 26 March 2020 to 4 January 2021 

The below table sets out time charged to each major task area by staff members and sub-contractors 

working on the liquidation for the period 26 March 2020 to 4 January 2021 which is the basis of the 

Resolution 1 claim.  More detailed descriptions of the tasks performed within each task area, matching 

the amounts below, are contained in Schedule A. 

 

 

 

 

Fee Summary for the Period 26 March 2020 to 4 January 2021

Total

$/Hour Actual TOTAL Assets Creditors Employees Trade-On Investigations Dividend Administration

Employee Position (Exc GST) Hours $ $ $ $ $ $ $ $

Ezio Senatore Appointee 450.00    0.50         225.00         -            225.00      -             -            -            -            -            

Matthew Moldrich Manager 450.00    17.60       7,920.00       630.00      2,880.00    -             -            4,410.00    -            -            

Aegrene Manangan Manager 450.00    39.40       17,730.00     2,295.00    13,455.00  -             -            1,980.00    -            -            

Aegrene Manangan Senior Accountant 375.00    5.40         2,025.00       -            -            -             -            -            -            2,025.00    

Gina Neou Clerk 375.00    16.25       6,093.75       -            -            -             -            -            -            6,093.75    

Clare Johnson Secretary 375.00    2.89         1,083.75       -            -            -             -            -            -            1,083.75    

TOTAL 82.04       35,077.50     2,925.00    16,560.00  -             -            6,390.00    -            9,202.50    

add  GST 3,507.75       

TOTAL INC GST 38,585.25     

Number of hours (Actual) 6.50          36.80        -             -            14.20        -            24.54        

Average hourly rate (Actual - $) 450.00$     450.00$     -$           -$          450.00$     -$          375.00$     

Total average hourly rate (Actual - $) 427.57$     

T   A   S   K       A   R   E   A
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Resolution 2: from 5 January 2021 to the conclusion of the winding up 

The below table sets out the expected costs for the major tasks likely to be performed by the liquidator, 

his staff and sub-contractors for the period 5 January 2021 to the conclusion of the winding up which is 

the basis of the Resolution 2 claim.  More detailed descriptions of the tasks likely to be performed within 

each task area, matching the amounts below, are contained in Schedule B. 

  

3.3 Total remuneration reconciliation 

At this point in time I estimate that the total remuneration for this liquidation will be $72,360.00 plus 

GST.  This includes the current remuneration approvals being sought.  This is different with the estimate 

provided in the previous Remuneration Notice dated 26 March 2020, which estimated remuneration of 

$45,782.50 (plus GST) due to the extra tasks associated with recovery of Company assets, recovery of 

unfair preferences and preparation and distribution of final report to creditors. 

In preparing this remuneration approval report, I have made my best estimate at what I believe the 

liquidation will cost to complete and I do not anticipate that I will have to ask creditors to approve any 

further remuneration.  However, should the liquidation not proceed as expected, I will advise creditors 

and I may seek approval of further remuneration and provide details on why the remuneration has 

changed. 

3.4 Likely impact on dividends 

The Corporations Act 2001 sets the order for payment of claims against the company and it provides for 

remuneration of the liquidator to be paid in priority to other claims.  This ensures that when there are 

sufficient funds, the liquidator receives payment for the work done to recover assets,  investigate the 

Company’s affairs, report to creditors and ASIC and distribute any available funds. Even if creditors 

approve my remuneration, this does not guarantee that I will be paid, as I am only paid if sufficient assets 

are recovered. 

Any dividend to creditors will also be impacted by the amount of assets that I am able to recover and the 

amount of creditor claims that are admitted to participate in any dividend, including any claims by 

priority creditors such as employees.  

Remuneration Resolution 2

Forecast Fee Summary from 5 January 2021 to the conclusion of the winding up

Task Area Estimated Hours Estimated Cost ($)

Creditors 2.22                                    1,000.00                              

Administration 1.33                                    500.00                                 

TOTAL 3.56                                    1,500.00                              

Average rate ($) 421.88                                 
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I advise I do not expect any dividend to be paid in this liquidation, however in the unlikely event of a 

dividend, creditors will be contacted. 

Part 4: Disbursements 

Disbursements are divided into three types: 

 Externally provided professional services - these are recovered at cost.  An example of an 

externally provided professional service disbursement is legal fees.  

 Externally provided non-professional costs - these are recovered at cost.  Examples of externally 

provided non-professional costs are travel, accommodation and search fees. 

 Internal disbursements such as photocopying, printing and postage.  These disbursements, if 

charged to the Administration, would generally be charged at cost; though some expenses such 

as telephone calls, photocopying and printing may be charged at a rate which recoups both 

variable and fixed costs.  The recovery of these costs must be on a reasonable commercial basis.  

Details of the basis of recovery of each of these costs is discussed below. 

 

I have undertaken a proper assessment of disbursements claimed for the Company, in accordance with 

the law and applicable professional standards.  I am satisfied that the external disbursements claimed are 

at cost and are necessary and proper and do not require creditor approval.  

Part 5: Report on Progress of the Administration 

Refer to the Final Report to Creditors included as part of this circular. 

Part 6: Summary of Receipts and Payments 

A summary of my receipts and payments are included Schedule C of this report. 

Part 7: Queries 

If you have any queries in relation to the information in this report, please contact my staff:  

Contact name: Eddie Senatore 

Contact number: (02) 6100 3435 

Email: hello@eddiesenatore.com 
 

You can also access information which may assist you on the following websites:  

 ARITA at www.arita.com.au/creditors  

 ASIC at www.asic.gov.au (search for “insolvency information sheets”)   

mailto:hello@eddiesenatore.com
http://www.arita.com.au/creditors
http://www.asic.gov.au/
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Schedule A – Resolution 1 Table of major tasks for remuneration 

The below table provides a description of the work undertaken in each major task area for the period 26 

March 2020 to 4 January 2021. 

Task Area General Description Includes  

Assets 
6.50  hours 
$2,925.00 

Debtors Correspondence with debtors  

Reviewing and assess ing debtor recoveries  
Lia is ing with debt col lectors  and sol ici tors  
Pursuing debtors, sending multiple correspondence and 
recovering receivables  

Creditors 
36.80  hours 

$16,560.00 

Creditor Enquiries, Requests & 

Directions 

Receive and respond to creditor enquiries   

Mainta ining creditor request log 
Review and prepare correspondence to creditors  and 
their representatives  
Documenting  
Cons idering reasonableness  of creditor requests  
Obta ining lega l  advice on requests  
Documenting reasons  for complying or not complying 

with requests  or di rections  
Compi l ing information requested by creditors  

Secured creditor Noti fying PPSR regis tered creditors  of appointment 
Preparing reports  to secured creditor 
Responding to secured creditor’s  queries  

Creditor reports  Preparing Update Report by Liquidator 
Preparing Fina l  Report by Liquidator 

Dealing with proofs of debt Receipting and filing POD when not related to a  dividend 

Corresponding with ATO  
Proposals to Creditors Preparing proposal  notices  and voting forms  

Forward notice of proposal  to a l l  known creditors  
Reviewing votes and determining outcome of proposal  

Investigation 
14.20 hours 

$6,390.00 

Conducting investigation Lia ising with di rectors  regarding certa in transactions  

Prep. & conduct investigation file, disclosure of assets ,  
cause of fa i lure & potentia l  recoveries  

Preparing letter of demand from ATO in relation to 
unfa ir preference cla im 
Correspondence with ATO in relation to dispute of the 

unfa ir preference  cla im 
Severa l negotiations  with the ATO in relation to the 
recovery of unfa ir preference cla im 
Settlement and recovery of unfair preference claim from 

the ATO 

Administration 
24.54 hours 
$9,202.50 

Correspondence Genera l  correspondence  

Document maintenance/file 
review/checklist 

Fi l ing of documents  
Fi le reviews  
Updating checkl i s ts  

Bank account administration Preparing correspondence opening accounts  

Requesting bank s tatements  
Bank account reconci l iations  

Correspondence with bank regarding speci fic transfers  
ASIC Forms  Preparing and lodging ASIC forms Correspondence with 

ASIC regarding s tatutory forms  

ATO and other s tatutory reporting Preparing BAS 
Completing group certi ficates  
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Task Area General Description Includes  

Planning / Review Discuss ions  regarding s tatus  of adminis tration  
 Books and records / s torage Deal ing with records  in s torage  

Sending job fi les  to s torage  
Total $35,077.50   

 

Schedule B – Resolution 2 Table of major tasks for remuneration 

The below table provides a description of the work undertaken in each major task area for the period 5 

January 2021 to the conclusion of the liquidation. 

Task Area General Description Includes  

Creditors 
$1,000.00 

Creditor reports  Genera l  reports  and updates  to creditors   

Proposals to Creditors Preparing proposal  notices  and voting forms  
Forward notice of proposal  to a l l  known creditors  

Reviewing votes and determining outcome of proposal  
Preparation and lodgement of proposal  outcome with 
ASIC 

Administration 
$500.00 

Correspondence Genera l  correspondence  

Document maintenance/file 
review/checklist 

Fi rs t month, then six monthly adminis tration reviews  
Fi l ing of documents  
Fi le reviews  
Updating checkl i s ts  

Bank account administration Bank account reconci l iations  
Correspondence with bank regarding speci fic transfers   

ASIC Forms  Preparing and lodging ASIC forms  
Correspondence with ASIC regarding s tatutory forms   

ATO and other s tatutory reporting Preparing BAS 
Completing group certi ficates  

Finalisation Noti fying ATO of fina l i sation 

Cancel l ing ABN / GST / PAYG regis tration  
Completing checkl i s ts  

Fina l i s ing WIP  
Planning / Review Discuss ions  regarding s tatus  of adminis tration  

Total $1,500.00   
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Schedule C – Summary of Receipts and Payments 

Forensic Document Services Pty Ltd (In Liquidation) 

ACN 008 575 942 

(the “Company”) 

 

Summary of Liquidator's Receipts and Payments 

To 5 January 2021 

 

Receipts 

Total 

(AUD) 

$ 

FEG Amounts Received 1,716.00 

Sale of Plant and Equipment 19,900.00 

Refund of Insurance  2,716.89 

Trust Account Funds 10,550.00 

Tax Costs Recovered 5,800.83 

Settlement of Unfair Preferences 7,500.00 

Debtor Recovery 9,021.00 

GST Payable 3,896.77 

Total Receipts 61,101.49 

 

Payments 

Total 

(AUD) 

$ 

Client Refund 4,159.09 

Bank Charges 8.90 

Insurance 338.00 

Postage 36.36 

Stamp Duty 17.13 

Search Fees 183.25 

IT Support Charges 1,095.00 

Accountant Fees 800.00 

GST Receivable 661.18 

GST Clearing Account 3,253.00 

Total Payments 10,551.91 

 

Cash At Bank As At 5 January 2021 50,549.58 

 

 

 

Ezio Senatore 

Liquidator
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5 January 2021 

NOTICE OF PROPOSAL TO CREDITORS WITHOUT MEETING 

Forensic Document Services Pty Ltd (In Liquidation) ACN 008 575 942 (the “Company”) 

Proposal 1 for creditor approval – Remuneration  

 “That the remuneration of the Liquidator, his staff and sub-contractors, as set out in the Remuneration Approval Report 
dated 5 January 2021, be fixed and approved for the period from 26 March 2020 to 4 January 2021 to a limit of $35,077.50 
plus any applicable GST, and that the Liquidator be authorised to draw remuneration as required.”  

Reasons for the proposal and the likely impact it will have on creditors if it is passed  

The proposal is a request to creditors for approval of my prospective remuner ation. If my remuneration is 
approved, I will  draw these funds from current and future funds available. This will  reduce the dividend 
payable (if any) to creditors of the Company. Failure to approve remuneration via circular resolution means 
that I shall  be required to call  a meeting of creditors to seek approval of my remuneration. This action will  

result in additional fees and costs for which I shall  seek approval.  

Vote on proposal 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without a 
meeting of creditors. Please select the appropriate box referred to below: 

Yes  I approve the proposal  

No  I do not approve the proposal  

Object  I object to the proposal being resolved without a meeting of creditors  

Your claim against the Company must be admitted for the purposes of voting by the liquidator for your vote to 

count. Please select the option that applies: 

 I have previously submitted a proof of debt form and supporting documents  

 I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:     ACN / ABN (if applicable):    

 I am not a related creditor of the Company.  

 I am a related creditor of the Company, relationship: 

Address  

Name   

Signature   

Reasons for the proposal and the likely impact it will have on creditors if it is 

passed 
 

 A Liquidator is entitled to be fairly remunerated for undertaking statutory and other duties, including reporting obligations in acting as a liquidator. 
 I am unable to pay my remuneration without the approval of the committee of inspection (if one has been appointed), creditors , or the Court. 

 Approval by creditors is efficient and timely, and is less costly than an application to the Court.  

 Approval of my remuneration will allow me to maximise returns to the secured creditor and finalise the liquidation.  

Please complete this document and return with any supporting documents by no later than Friday, 29 January 

2021 for your vote to be counted, by email to Hello@eddiesenatore.com or PO Box 3481 Manuka ACT 2603 

(please ensure sufficient time for your vote to count). If you have any questions, please call  me.    

Appendix 1 

- 

Informatio

n Sheet: 

Proposals 

without 

meetings 

mailto:Hello@eddiesenatore.com
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5 January 2021 

NOTICE OF PROPOSAL TO CREDITORS WITHOUT MEETING 

Forensic Document Services Pty Ltd (In Liquidation) ACN 008 575 942 (the “Company”)  

Proposal 2 for creditor approval – Remuneration 

 “That the remuneration of the Liquidator, his staff and sub-contractors, as set out in the Remuneration Approval Report 
dated 5 January 2021, for the period from 5 January 2021 to the conclusion of the winding up be capped to a maximum 

amount of $1,500.00 plus any applicable GST, but subject to upward revision by resolution of creditors, and that the 
Liquidator be authorised to make periodic payments on account of such accruing remuneration as incurred.” 

Reasons for the proposal and the likely impact it will have on creditors if it is passed 

The proposal is a request to creditors for approval of my prospective remuneration. If my remuneration is 
approved, I will  draw these funds from current and future funds available. This will  reduce the dividend 
payable (if any) to creditors of the Company. Failure to approve remuneration via circular resolution means 

that I shall  be required to call  a meeting of creditors to seek approval of my remuneration. This action will  
result in additional fees and costs for which I shall  seek approval.  

Vote on proposal 

Creditors have the option of approving, not approving or objecting to the proposal being resolved without a 
meeting of creditors. Please select the appropriate box referred to below: 

Yes  I approve the proposal  

No  I do not approve the proposal  

Object  I object to the proposal being resolved without a meeting of creditors  

Your claim against the Company must be admitted for the purposes of voting by the liquidator for your vote to 

count. Please select the option that applies: 

 I have previously submitted a proof of debt form and supporting documents  

 I have enclosed a proof of debt form and supporting documents with this proposal form 

Creditor details 

Name of creditor:     ACN / ABN (if applicable):    

 I am not a related creditor of the Company.  

 I am a related creditor of the Company, relationship: 

Address  

Name   

Signature   

 
Reasons for the proposal and the likely impact it will have on creditors if it is passed 
 

 A Liquidator is entitled to be fairly remunerated for undertaking statutory and other duties, including reporting obligations in acting as a liquidator.  

 I am unable to pay my remuneration without the approval of the committee of inspection (if one has been appointed), creditors , or the Court. 
 Approval by creditors is efficient and timely, and is less costly than an application to the Court.  

 Approval of my remuneration will allow me to maximise returns to the secured creditor and finalise the liquidation.  

 

Please complete this document and return with any supporting documents by no later than Friday, 29 January 
2021 for your vote to be counted, by email to Hello@eddiesenatore.com or PO Box 3481 Manuka ACT 2603 
(please ensure sufficient time for your vote to count). If you have any questions, please call  me. .    

Appendix 2 

 - 

Informatio

n Sheet: 

Proposals 

without 

meetings 

mailto:Hello@eddiesenatore.com
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FORM 535 subregulation 5.6.49(2) 

Corporations Act 2001 

  

FORMAL PROOF OF DEBT OR CLAIM (GENERAL FORM) 
 

To the Liquidator of Forensic Document Services Pty Limited – In Liquidation ACN 008 575 942 (the “Company”) 

1. This is to state that the Company w as on 20 November 2018, and still is, justly and truly indebted to:   

            

         full name, ABN and address of the 

creditor and, if  applicable, the creditor's partners.  If  prepared by an employee or agent of the creditor, also insert a 

description of the occupation of the creditor)
 
for                                   dollars and             cents  

Particulars of the debt are:  

Date  Consideration  Amount  Remarks  

   (state how the debt arose)    (include details of voucher substantiating payment)  

         

         

           

      $    

2. To my know ledge or belief the creditor has not, nor has any person by the creditor's order, had or received any 

satisfaction or security for the sum or any part of it except for the follow ing:     

            

        

(insert particulars of all securities held.  If  the securities are on the property of the company, assess the value of those 

securities.  If  any bills or other negotiable securities are held, show  them in a schedule in the follow ing form).  

Date  Drawer  Acceptor  Amount  Due Date  

               

               

             

               

         $      

3. Signed by (select option): 

� 
I am the creditor personally.  

� I am employed by the creditor and authorised in w riting by the creditor to make this statement.  I know  that the debt w as 

incurred for the consideration stated and that the debt, to the best of my know ledge and belief, remains unpaid and unsatisf ied. 

� I am the creditor's agent authorised in w riting to make this statement in w riting.  I know  the debt w as incurred for the 

consideration stated and that the debt, to the best of my know ledge and belief, remains unpaid and unsatisf ied. 

Signature:        Dated:     

Name:       Position:       

Address:             

 

RECEIVE REPORTS BY EMAIL Yes No 

Do you wish to receive all future reports and correspondence from our office via email?  

Email:…………………………………………………………………………… 

  

Appendix 3 

 - 
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Information sheet: Proposals without meetings 

You may be a creditor in a liquidation, voluntary administration or deed of company arrangement 

(collectively referred to as an external administration). 

You have been asked by the liquidator, voluntary administrator or deed administrator (collectively 

referred to as an external administrator) to consider passing a proposal without a meeting. 

This information sheet is to assist you with understanding what a proposal without a meeting is and 

what your rights as a creditor are. 

 

  What is a proposal without a meeting?  
 

Meetings of creditors were previously the only way that external administrators could obtain the views 

of the body of creditors. However, meetings can be very expensive to hold. 

A proposal without a meeting is a cost effective way for the external administrator to obtain the consent 

of creditors to a particular course of action. 

 

  What types of proposals can be put to creditors?  
 

The external administrator is able to put a range of proposals to creditors by giving notice in writing to 

the creditors. There is a restriction under the law that each notice can only contain a single proposal. 

However, the external administrator can send more than one notice at any single time. 

 

  What information must the notice contain?  
 

The notice must: 
 

• include a statement of the reasons for the proposal and the likely impact it will have on creditors 

if it is passed 

• invite the creditor to either: 

o vote yes or no to the proposal, or 

o object to the proposal being resolved without a meeting, and 

• specify a period of at least 15 business days for replies to be received by the external 

administrator. 

If you wish to vote or object, you will also need to lodge a Proof of Debt (POD) to substantiate your 

claim in the external administration. The external administrator will provide you with a POD to complete. 

You should ensure that you also provide documentation to support your claim. 

If you have already lodged a POD in this external administration, you do not need to lodge another one. 
 

The external administrator must also provide you with enough information for you to be able to make an 

informed decision on how to cast your vote on the proposal. With some types of proposals, the law or 

ARITA’s Code of Professional Practice sets requirements for the information that you must be provided. 

 
 
 

ARITA 
ACN  002 472 362 

Level 5, 191 Clarence Street, Sydney NSW 2000 Australia |  GPO Box 4340, Sydney NSW 2001 
t +61 2 8004 4344  |  e admin@arita.com.au  | arita.com.au 
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For example, if the external administrator is asking you to approve remuneration, you will be provided 

with a Remuneration Approval Report, which will provide you with detailed information about how the 

external administrator’s remuneration for undertaking the external administration has been calculated. 

 

  What are your options if you are asked to vote on a proposal without a meeting?  
 

You can choose to vote yes, no or object to the proposal being resolved without a meeting. 
 

  How is a resolution passed?  
 

A resolution will be passed if more than 50% in number and 50% in value (of those creditors who did 

vote) voted in favour of the proposal, but only so long as not more than 25% in value objected to the 

proposal being resolved without a meeting. 

 

   What happens if the proposal doesn’t pass?  
 

If the proposal doesn’t pass and an objection is not received, the external administrator can choose to 

amend the proposal and ask creditors to consider it again or the external administrator can choose to 

hold a meeting of creditors to consider the proposal. 

The external administrator may also be able to go to Court to seek approval. 
 

  What happens if I object to the proposal being resolved without a meeting?  
 

If more than 25% in value of creditors responding to the proposal object to the proposal being resolved 

without a meeting, the proposal will not pass even if the required majority vote yes. The external 

administrator will also be unable to put the proposal to creditors again without a meeting. 

You should be aware that if you choose to object, there will be additional costs associated with 

convening a meeting of creditors or the external administrator seeking the approval of the Court. This 

cost will normally be paid from the available assets in the external administration. 

This is an important power and you should ensure that it is used appropriately. 
 

  Where can I get more information?  
 

The Australian Restructuring Insolvency and Turnaround Association (ARITA) provides information to 

assist creditors with understanding external administrations and insolvency. 

This information is available from ARITA’s website at artia.com.au/creditors. 
 

ASIC also provides information sheets on a range of insolvency topics. These information sheets can 

be accessed on ASIC’s website at asic.gov.au (search for “insolvency information sheets”). 
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